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Sage 50 - Setting up payroll deductions for Saskworks venture Fund
1. Inyour main menu bar go to Setup> Settings> Payroll> deductions.

a. Rename deduction 1 to “SaskWorks”. Untick “deduct after tax”.

Settings &8
Edit View
:gi":;‘;mml Deduction | Deduct By | Deduct | Deduct | Deduct | Deduct | Deduct | Deduct | Deduct | Deduct
After After After After After After After ter
i Payables Te [Tax(Que)| EI |CPP/GPP| EHT | GHSF | vacation| QFIP
i Hlocstiables SaskWorks | Amount v v v v v v v
= Pey:"" Deduction2 | Amount 7 v v v v v v v
i Deduction 3 |Amount v v v v v v v v
2 Deduction 4 |Amount ¢ v v v v v v v
D““‘E Deduction5 | Amount v v v v v v v v
ot Epersgs, Deduclion 6 |Amount v v v v v v v v
;"““‘3{""‘"“ Deduction7 | Amount v v v v o v v v
J;’:xm Deduction 8 |Amount v v v v v v v v
Deduction | Amount v v v v v v v v
Hanlte Deduction 10 |Amount v v v v v v v v
i Nomet Deduction 11 |Amount v v ks v v v v %
PrLekadaconis Deduction 12 | Amourt v v v v v v v v
G- Irventory & Services Deduction 13 |Amount ¢ v v v v v v v
G- Project Deduction 14 |/Amourt v v v v v v v v
Deduction 15 |Amount v v v v v v v v
Deduction 16 |Amount ¢ v v v v v v v
Deduction 17 |Amount v v & v v v v v
Deduction 18 |Amount v v v v v v v v
Deduction 19 |Amount v v v v v v v v
Deduction 20 |Amount v v v v v v v v
ok | [ cancel | [ Hep

2. Go to the Chart of Accounts.

a.  Rename (or create) account #2240 Deduction 1 payable to SaskWorks payable.

& Accounts
File Edit View Journal Reports Help

Ble2Bwv|QAL  Joa] B

Balances are as of the latest transaction date Type Balance

& 2195 Total Receiver General 5 30818
0 2230'WCB Payable G 0.00
9 2234 User-Defined Expense 1 Payable G 0.00
s 2235 User-Defined Expense 2 Payable G 0.00
s 2236 User-Defined Expense 3 Payable G 0.00
0 2237 User-Defined Expense 4 Payable G 0.00
0 2238 User-Defined Expense 5 Payable G 0.00

&
0 2250 Deduction 2 Payable 0.00
s 2260 Deduction 3 Payable 0.00
9 2270 Deduction 4 Payable 0.00
0 2280 Deduction 5 Payable 0.00
0 2300 PST Payable 0.00

r OO 6O 6 6

9 2310 GST/HST Charged on Sales 0.00
g 2312 GST/HST Charged on Sales - Rate 2 0.00
&  2315G5T/HST Paid on Purchases 000
0 2320 GST/HST Payroll Deductions 0.00

Double-click ta display the record.
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b. If you had to create the account, go back to Setup> Settings> Payroll> Linked Accounts and ensure the SaskWorks
deduction is linked to your 2240 SaskWorks payable.

Settings x|
Edit View
[#- Company
(3 General (Accounts) When you process payroll riansactions, these accounts are used as needed.
[ Payables
[#)-Receivables
=] Payroll To use Deductions, select Pagroll, then Names, and then Incomes & Deductions. In the pane on the right, click in the Name column for a Deduction, and
i Incomes type in a name.
?ewions ‘When this is done, return here to set the accounts you'll use in payroll transactions.
axes
Other Expenses
Entitlements Deduction Linked Accounts Payment Adjustment Account =
i‘;“é:"” ] 2240 Payable 7060 Chequing Bank Account E
S omones Deduction 2 2250 Deduction 2 Payable 1060 Chequing Bank Account =
£ Na"“ © Deduction 3 2260 Deduction 3 Payable 1080 Cheguing Bank Account
o L,;":; % Deduction 4 2270 Deduction 4 Payable 1060 Cheguing Bank Account
s i Deduction 5 2280 Deduction 5 Payable 1060 Cheguing Bank Account
bsied Deduction &
S oes Deduction 7
Userdefned Experses | | |ooacion
(- Inventory & Services Deduction 10
- Project Deduction 11
Deduction 12
Deduction 13
Deduction 14
Deduction 15
Deduction 16
Deduction 17
Deduction 18 ¥
ok | [ cancel | [ Hep

3. Go to the payroll module and set up the deduction for each applicable employee.

a.  Gotothe Deduction tab and enter the amount per pay period.

m Payroll Ledger o | ®|[=]
File Edit View Report Help Type & question fd_Help Search |~
DOEw 2 @2
Select: Joe Deduction v 1 €y
Employee: Joe Deduction
Memo ) | Additional Info | T4 andRL1 Repotting |
Personal | Taxes |  Income Deductions WCB & Other Expenses |  Entitlements |  Ditect Deposit |
Use Deduction Amount per | Percentage per Y10 -
Pay Period Pay Period Amount * =
v SaskWorks 19231 - -
v Deduction 2 0.00|
v Deduction 3 0.00]
v Deduction 4 0.00|
v Deduction 5 0.00]
Deduction 6 0.00|
Deduction 7 0.00]
Deduction 8 0.00|
Deduction 8 0.00]
Deduction 10 0.00|
Deduction 11 0.00]
Deduction 12 0.00|
Deduction 13 0.00] - -
Deduction 14 0.00] - - Y-
*YTD amounts as of 07/15/2018
[} Inactive Employee B Save and Close
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b. Click the Taxes tab to update the Federal and Provincial TD1 amounts for the revised exemption calculated on the
spreadsheet from SaskWorks. This will ensure the proper amount of taxes are deducted.

[4] Payroll Ledger (o] 3=
File Edit View Report Help Type & question fg_HelpSearch_|»
DO %2 E?
Select: Joe Deduction ho | € € >l
Employee: Joe Deduction
Mermo o ~ AddiionalInfo T4 and RL-1 Reporting |
Personal Taves | Income | Deductions | WCB&OtherExpenses |  Entilements |  DirectDepost |
Tax Table: Saskatchewan v
Personal Tax Credits Y1D
— Tax Amount *
Federal | Provincial [ E .00
Basic Personal Amount 16,808 24,398.33 Tax (Que) 0.00
Other Indexed Amounts 0. 0.00 El Premiums 0.00
NonIndexed Amounts 0. 0.00] CPP Contributions 0.00|
QPP Contributions 0.00
QPIP Premiums 0.00|
Totak: 1680900 24.398.33
Tax Deduction
[v] Calculate Tax [V] Calculate EI Rate: 14
Additional Federal Tax: 0.00 (7] Calculete CPP/QPP
Additional Quebec Tax: Calculate QPIP
*YTD amounts as of 07/15/2018
[J Inactive Employee H Save and Close

¢. Basedon a bi-weekly investment, you should only see a $66.35 decrease in the employee net cheque.

Select Employees

By Pay Period Frequency:| All periods =

Auto-select: ot yet paid on this Period E v |

Period Start Date: 07/16/2018

Period End Date: 07/31/2018

Frm
ik

How do I pay multiple employees?

[a[%][_;] Name ‘ R:g“j"':’ ’ m:wn 'j'rs' et Salary GrossPay  Wehheid NetPay  Projects ‘
|| [E|[ Betty Nodeduction - 2,884.61 2,884.61 828.78 2,055.83
[ Joe Deduction - 2,884.61 2,884.61 895.13 1,989.48 4|



